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BOOKMARKS PAGE NUMBER FORMAT

[] Document must be set to open with bookmarks visible
The following items are not bookmarked:

[] Paginate all pages from Acknowledgments to Vita at
bottom of page (¥ inch from bottom).
[] Use same size font for all page numbers

Title Page List of Tables Appendix [] Page numbers in text do not correspond with TOC or
Abstract List of Figures Biblio/References List pages.
Dedication List of Files Vita [] Page numbers missing.
Acknowledgement Chapters [ Page numbers should be centered % inch from bottom
T.0.C. Subsections of page.
TABLE OF CONTENTS (TOC) AND LIST PAGES
PRELIMINARY PAGES [] Headings/subheadings from text not listed/indented.

[] Single space title on preliminary pages.

[] Abstract max. words: 200 for Thesis; 350 for Dissert.
] Include only five (5) key words/phrases at end of
abstract.

[ ] Use Co-Directors on preliminary pages.

[] Double space Acknowledgements.

[] Insert name of college on title pages(s).

] Blank page should be removed (prior to
Dedication/Acknowledgements).

[] Format “Rules for the Use of...” page for ETD.
[] List of Files page is missing.

[] Remove Master’s “Thesis Release” page.

[] Missing items on TOC (Acknowledgements, List pages,
List of files. Bibliography/References, Vita)

[] Remove Appendix tables/figures from List pages.

[] Headings on TOC/List pages don’t match text

[] All references must be at the end of the document

TABLES/FIGURES
[] Headings of tables and figures must be consistent
(same font and size).
[] Landscaped tables/figures have title along left margin
(see sample page in instructions).
[] Do not landscape page numbers.
[] Headings that do not fit on same page with table or
figure must appear on following page.

PERMISSIONS AND FORMS
[] “Application for Degree” cards on file.
[] “Final Examination Card” returned from program.
[] Email from DGS for previously published material.
[] Email from DGS to cprice@uky.edu for approval on
time extension for final copies.
[] Submit one extra Thesis Title page on plain paper.
[] Submit two extra copies of Abstract and Dissertation
Title page on plain paper.
[] Signed ETD Approval Form from Director/Advisor.

MISCELLANEOUS
Hyperlinks to web sites do not work.
Headings appear at bottom of previous page.
Check margins (1.5” on left, 1" on all other sides).
Do not start chapters or sections with an abstract.
Include cases for disks.
No bold on any of the preliminary pages.
Font size must not exceed 12 pts anywhere in
document & must be consistently remain the same size
(inclusive of Headers and Subheadings).
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VITA
Remove UK Master’s degree from Vita.
Do not list personal or address information.
Remove job descriptions/course listings.
Change “Curriculum Vitae” to “Vita”
Must have Vita.
Vita must include exact place and date of birth.
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DEGREE INFORMATION
[] Time limit for degree expires:
[] 60-day window for final copies expires:

* FOR QUESTIONS ON PROPER FORMATTING, REFER TO: http://www.research.uky.edu/gs/thesdissprep.html.
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