How to Gain Access to Animal Facilities
1. Complete the DLAR Sticker Form (you can key in your information first and then print the form).  This form requires your Principal Investigator’s or lab manager’s signature.
2. Complete the appropriate security form (you can key in your information first and then print the form).
· If your animals are in the Biomedical Biological Sciences Research Building, complete the BBSRB Security Form.

· If your animals are in the Central Animal Facility, Combs Building or Medical Center, complete the Medical Center Security Form.

· If your animals are in the Biological-Pharmaceutical Complex, complete the Bio-Pharm Security Form.

· If your animals are in any other facility, write your protocol numbers on the DLAR Sticker Form.

3. Submit your completed forms in 204 HSRB.
DLAR personnel will check to be sure you have been added to the protocols you listed.  You will not be granted access to animal facilities until you have been added to a protocol.
4. Pick up your signed forms in 204 HSRB.  
You are welcome to call us at 323-5885 to be sure your form is ready before you pick it up.
You will need to bring your Medical Center ID Badge.  DLAR personnel will apply your red DLAR sticker to your ID Badge.

5. Take your signed security form and ID Badge to the Medical Center Security Office (see http://www.uky.edu/Police/MCS/mcbadges.html for hours of operation).
6. If your animals are in Bio-Pharm, you will also need to contact Cheryl Carmichael (in Room B036 BBSRB, 3-6010) to set up fingerprint access to Bio-Pharm rooms.

General Information
· You are required to wear your badge in plain sight while in animal facilities.
· Do not loan your badge to anyone.  Loaning out your badge is a serious offense; if you do so, your access to DLAR animal facilities will be revoked and your badge may be confiscated.
· If you have had access to animal facilities and your badge stops working, go to 204 HSRB.  DLAR personnel will give you a copy of your security form, which you will take to the Security Office so that your access can be reloaded onto your badge.
